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Guidelines for Specialist in Land Condition Registration (SiLC)

1. Introduction

The SiLC register was launched by the Urban Task Force in 1999 to recognise the skills of those working in the broader land condition sector.

A registered SiLC is a senior practitioner/professional who has a broad awareness, knowledge and understanding of land condition issues and can give impartial and professional advice in their field of expertise. 
The SiLC Professional and Technical Panel (PTP)
 comprise representatives from professional bodies. The PTP develops and implements the registration process and is the ruling committee for individual registrations.  

2. SiLC Criteria

A SiLC will have an awareness of the roles of individuals working in land condition across the range of professional bodies that make up the PTP and other related professions (e.g. legal professions). A SiLC should: 

1. Be able to demonstrate a thorough knowledge of their particular area of expertise

2. Be able to demonstrate awareness and some understanding of other relevant fields and professions required in land management 

3. Be able to demonstrate objective judgement in information and data management

4. Be able to communicate well and manage effective interaction between interested parties 
5. Show familiarity, understanding and ability to assess and summarise complex data (using the Land Condition Record (LCR) if appropriate)
6. Know and demonstrate a willingness to comply with all sections of the Code of Practice (Appendix 1).
3. Eligibility

An applicant must be able to demonstrate:

· sufficient years relevant work experience after graduation with a Bachelors degree to demonstrate competence;
· membership of a professional body at an appropriate level (see Appendix 2).
Practical experience gained whilst undertaking postgraduate studies may count towards overall experience.

4. Registration Process

The SiLC registration process has three stages: 

1.  Application
2.  Individual Written Submission (IWS) and Question paper
3.  A Peer Interview.

A candidate must be successful at all three stages to become a registered SiLC.  The Candidate’s responses to each of the three stages will all be judged against the SiLC Criteria (set out in Section 2 above).

4.1 Stage 1: Application Form

The guidance for completing the application form is provided in Appendix 3 and the application form is in Appendix 4.

The application includes requirements for:

· academic qualifications, suitable background experience; 

· a certificate of membership of a relevant professional body; and 

· two references.

Completed application forms and all the papers mentioned above can be forwarded to the Secretariat (SiLC@SiLC.org.uk) at any time or before the appropriate SiLC examination deadlines stated on the SilC web site www.silc.org.uk stating the round of the exam e.g. 2013 b for the July entry.  
Candidates who meet the eligibility criteria are provided with an assessment at the next round of assessments. Candidates may defer to another assessment round, free of charge if they notify the SiLC Secretariat before the start date for the written test. Only one free deferral is permitted per candidate.

Please note that the application form and other papers should be submitted electronically.
4.2 Stage 2: SiLC Question Paper and Individual Written Submission

4.2.1 The Individual Written Submission
It is estimated that up to one day of work is required to prepare the Individual Written Submission (IWS).  The IWS should be 1200 - 1400 words long (including any bullets, footnotes, figures, tables, examples etc).  ‘Words’ will be taken as those counted by a word processing word count tool.  Candidates should print the word count at the end of the submission.

The purpose of the IWS is to give Assessors an understanding of the breadth and depth of the applicant’s knowledge and for applicants to demonstrate written communication skills.
· The IWS should address the SiLC criteria provided in Section 2. It should be about the candidate, not the organisation they may be employed by.
· The IWS should be submitted at the same time as the completed LCR Question Paper, but can be written at any time in advance.
When writing the IWS the candidate should include the following information.

1.  How disparate information sets on a contaminated land project can be effectively recorded, verified and communicated.

2. A description of your role in your own profession when dealing with brownfield sites, and how this relates to other professions. Your broad knowledge of other professions should be demonstrated. (You might give information regarding your role in a multi-disciplinary team project for example).

3. How you remain up to date with developing technical and regulatory changes in dealing with brownfield sites.

4. The skills in land condition that you have employed and what you have learned, with particular emphasis on ensuring quality, demonstrated by detailed reference to one or more projects.
5. The relevance of the SiLC Code of Practice to your overall work activities and personal development.

A candidate may be asked at any time to provide evidence of recent CPD log sheets to support their application.

4.2.2 The Question Paper
It is estimated that 4 to 5 days work (including any necessary research) is required to complete this stage. Candidates have four weeks to prepare their answers and written submissions. 

1. There are two parts to the exam paper; Part 1 involves the completion of a summary of data for a given site.  Candidates may choose to use the Land Condition Record (LCR) for this summary but an alternative format is equally acceptable; Part 2 comprises two questions.  These are designed to test the other SiLC Criteria by reference to non site-specific aspects of the management of land condition.

2. Candidates are advised to read questions and guidance carefully 

3. A high standard of answer is expected as adequate time has been allocated for the assessment.  Candidates should be aware that Assessors look for underpinning knowledge and understanding of the principles required;

4. An incomplete or poor standard of answer paper may be failed and the interview cancelled as a result – the candidate would not be entitled to a refund and the full fee would apply for a future assessment.

5. Candidates must use only the information provided to complete exam question No 1 (where extracts of various reports on a subject site are provided). Candidates must not research further information about the site in order to complete this question, as this would cut across marking criteria.

6. Candidates should allow sufficient time to review and edit their answers to all the exam questions as Assessors look for written communication skills, accuracy, clarity and conciseness

7. Candidates must adhere to the word limits set and must print the word count beneath each question.  Any text in excess of the limit will not be marked and no credit will be given for these additional words.
8. Following availability of the exam paper, the details of any of the questions, answers and manner of presentation must not be discussed by Candidates with colleagues, other SiLCs or fellow professionals

9. Plagiarism and / or group answers will be failed.
10. There are two assessments each year (on pre-set dates). The applicant will be sent an email with web link to the exam documents 

11. Answer papers and the Individual Written Submission must be returned on, or before, a specified date. The SiLC Secretariat  does not accept responsibility for non-delivery of returned papers

12. If candidates do not receive the email notification or are unable to access the web link they must notify the SiLC Secretariat  immediately as extensions to the return date will not be given

13. Non-return of answer papers will result in a fail result for the candidate and the full application fee will be payable.
Presentation of the Answer Paper

Candidates are advised that;

· All submissions should be sent electronically 

· Each answer must begin on a new sheet of paper with the candidate reference number and question number printed clearly at the top of every page 
· They must not include their name or organisation name on their answer sheets

· They should present their answers in clear English with a good standard of grammar and spelling 

· The word limit for submissions is cited (word limit includes words within figures, tables and diagrams).  Candidates should print the word count beneath each question.

4.3 Peer Interview

The interview is part of the assessment process.  In the event of a poor or incomplete submission, or an excess word count, the Assessors have the right to refuse to interview the candidate and the candidate would fail the assessment. 

The Peer Interview is audio recorded and the record is held with the SiLC Secretariat.  No copies will be provided to either the candidate or the Assessors involved. 

The audio recording is destroyed at the same time as the destruction of the written answer papers (approximately 6 months after interview). Recordings are only heard by members of the PTP, or Assessor panel, if required for clarification of a query arising from the assessment.

The interview process is outlined below.

· It is a 60 minute face to face interview with two Assessors 
· A silent observer may be present 
· Candidates should re-read their application materials and the SILC Code of Practice prior to their interview

· Candidates may bring a copy of their application materials to their interview 

· The Assessors or the silent observer will record the interview.
· A verbal summary should be provided by the candidate (5 minutes) on how they reached their current position and any additional information since making an application 

· The names of the Assessors are not provided to candidates prior to the interview

· Interview questions will cover  all aspects of the SiLC Criteria and in particular:

· any areas of potential weaknesses identified from the exam and IWS

· the Code of Practice 

· broader subjects and, or, recent developments appropriate to the profession

· Candidates will be notified of the assessment result in writing. Candidates may like to use any feedback given in planning their own Continuing Professional Development

· Results are not issued by telephone

· Candidates must not contact or communicate with the examiners after the assessment.  All contact/communication should be undertaken through the SiLC Secretariat. .

Appeals are only accepted if the Appeals procedure is adhered to. Candidates should read the Appeal Procedure before the assessment starts, see www.silc.org.uk . 

· Under normal circumstances, the candidate will not be allowed to change the date of the interview.

· In exceptional cases e.g. of illness (and submitted doctor’s note) or extreme circumstances (assessed by the PTP) candidates may postpone their interview. An administration fee may apply. Candidates must be interviewed within one year of completing the exam. Candidates who do not attend the next interview arranged and wish to proceed towards SiLC registration will be required to repeat the full process and pay the full fee again

5. Continuing Registration Assessment

Registrants are required to sign a declaration to state that they comply with their professional body requirements regarding CPD (see Appendix 5). 

· The SiLC PTP may request to see log sheets at any time

· CPD log sheets may be copies of those submitted by a SiLC to their own professional body. Entries relevant to SiLC registration should be highlighted.

· CPD log sheets may be copies that the SiLC maintains specifically with regard to SiLC registration. A template is available on the website.

The PTP reserve the right to reassess any registrant after five years.

6. Fees

For current fees please refer to the SiLC website, or contact the SiLC Secretariat. Frequently asked questions about fees are answered in the list below.

· The application fee includes the first year’s registration, this is not refundable

· Candidates who are unsuccessful, or choose to suspend their application will not receive a refund 

· Candidates who have deferred their application before the question paper has been made available to candidates will not be asked to pay a further fee 

· Deferred candidates must register for an assessment within one year of making their initial application or pay the full fee to reapply

· In the event of illness during the written assessment, the candidate must provide a doctor’s note to show an extended period of illness before a free deferral is considered 

· In the event of illness (and submitted doctor’s note) or extreme circumstances (assessed by the PTP) candidates may postpone their interview. An administration fee may apply. Candidates must be interviewed within one year of completing the exam. Candidates who do not attend the next interview arranged and wish to proceed towards SiLC registration will be required to repeat the full process and pay the full fee again

· The SiLC Secretariat reserves the right to withhold registration if payment is not received

Appendix 1 Code of Practice

The Code of Practice is designed to ensure the commitment of individuals to the aims and objectives of SiLC, which are to:

· continuously improve the competence of land condition practitioners

· establish, enhance and uphold the land condition professions’ reputation

A Specialist in Land Condition will:

1. Uphold and promote the integrity of their profession.

2. Exercise honesty, diligence and impartiality in their professional work.

3. Seek to understand and comply with all legislation/standards in the country in which they are practising.

4. Not allow conflict of interests to influence their professional decisions and judgement, make all bodies concerned aware of such conflicts.

5. Not accept anything of value from clients, employers or third parties which could be thought to influence their professional judgement.

6. Continually work to maintain and improve their knowledge using a combination of training and practical work and give reasonable assistance to candidates wishing to enter the profession.

7. Maintain and enhance levels of proficiency, both individually and throughout the profession.

8. When giving advice, make suitable persons aware of the potential consequences and alternatives.

9. Acknowledge their limitations of competence and not undertake any work which he/she knows is beyond their professional capability.

10. Ensure all information given to and contained within the land condition record is, to the best of their knowledge, correct and accurate.

11. Not endorse any information or declarations from clients or third parties that they cannot verify as accurate and true.

12. Endeavour to uphold and enhance the reputation of the register.

Appendix 2 Professional Body Membership (Application Form Section 2)

For a candidate to be eligible for registration they are required to have membership of one or more of the professional bodies listed below, or the equivalent in other suitable professional bodies (contact the SiLC Secretariat for clarification).  Minimum membership levels apply for each body and are listed below.

	Professional Body
	Official Abbreviation
	Minimum Level of Membership

	The Geological Society of London
	GSL
	Chartered Geologist

	Chartered Institute of Environmental Health
	CIEH
	Ordinary Member

Fellow

	Chartered Institution of Water and Environmental Management
	CIWEM
	Member

	Institution of Civil Engineers
	ICE
	Member

	Institute of Environmental Management

and Assessment
	IEMA
	Full Member (MIEMA)

Fellow Member (FIEMA)

Principal Environmental Auditor

	Royal Institution of Chartered Surveyors
	RICS
	MRICS

Fellow

and a Member of the Environment and/or Planning & Development Faculties

	Royal Society of Chemistry
	RSC
	MRSC

	Institute of Biology
	
	Member

	The Chartered Institution of Wastes Management
	CIWM
	Member (MCIWM) Chartered Waste Manager

	Institute of Materials, Minerals and Mining
	IOM
	Fellow



	Society for the Environment
	
	Chartered Environmentalist

	Institute of Physics
	
	Chartered Physicist

	Association Planning Supervisors
	APS
	Individual Membership (Classed as Full)

	
	
	

	Institute of Structural Engineers
	IStructE
	MIStructE

	Institute of Materials, Minerals and Mining
	IoM3
	Professional Member MIMMM

	Licensed Bodies

	Any
	Chartered Environmentalist 

	Licensed Bodies

	Any
	Chartered Scientist


Appendix 3 Guidance for completing the SiLC Application Form

Please note that the application form and other papers should be submitted electronically.
1.0 General requirements for submission are listed below.

· Complete all sections of the form in full to avoid delay in assessment

· Use further copies of pages if required

2.0 A two-page summary CV is required. 

· List all suitable work experience in chronological order

· Provide a brief description of the employer’s company activities

· State your job title, role and outline your responsibilities and the activities / projects in which you took part. Verifications may be taken from either projects listed, or previous employers

Suitable experience could include, but is not limited to, a selection from the list below. These topics are also suitable for interview questions to test a candidate’s breadth of knowledge.

· Remediation evaluation, design, implementation

· Risk assessments and geotechnical/chemical/geochemical/hydrogeological site investigation (phase 1 & 2) and analysis

· Policy, strategy, regulation and research related to land contamination and land transfer

· Planning related to land contamination and land transfer

· Land property and construction issues relating to contaminated land and the sale and transfer of land that may be contaminated

3.0 Personal Details

· A candidate is required to complete both business and private sections, indicating the address they would like correspondence to be sent to. 

· Sign and date the declaration.

4.0 Academic Qualifications and Training Requirements (Application Form, Section 1).
· Complete this section in chronological order

· Attach a copy of relevant academic certificates, (not training attended certificates).  
5.0 Membership of Professional Bodies (Application Form, Section 2).

Applicants are required to have achieved their professional body membership in order to apply for SiLC registration.

· Applicants who have membership of a professional body not on the list should contact the SiLC Secretariat. 
· Please attach a copy of certificates/proofs of membership with the application. 
6.0 Project Log (Application Form, Section 3).

The project log sheet should detail either the last suitable ten projects undertaken by the candidate, or the projects completed by the candidate in the last two years to demonstrate recent suitable experience.

· Suitable projects/activities should be listed in chronological order

· The candidate must provide a concise description of their role in the project/activity, and not just describe the project alone

· The candidate must provide full contact details for verification sources cited

· The SiLC Secretariat  reserves the right to contact verification sources for projects that have been cited and to contact previous employers for verification of work stated

· Please note in accordance with client confidentiality agreements, the SiLC Secretariat  does not ask for the results or reports from the individuals stated. The SiLC Secretariat  checks that the projects were carried out by the applicant and that the applicant’s role and job description were as stated

7.0 Reference (Application Form, Section 4).

Candidates should include two original references sealed by the referees with the application form. These should be from clients or third party source, be specific to SiLC Registration, on headed paper and include an original signature and the referee’s job title. 

The references should detail:

· project/s the applicant has undertaken

· the referee’s role in these projects

· the applicant’s responsibilities

· the referee’s opinion of the quality of the applicant’s work

· any further comments suitable to the application.

8.0 Declaration (Application Form, Section 5).

· Sign and date the declaration.

9.0 Public SiLC Register.

All candidates should indicate in Section 5 if they would like their details adding to the SiLC public register when qualified.  The details listed on the register include contact details and a summary of skills and project work. The register is available to view on the SiLC website www.silc.org.uk .

Appendix 4 Specialist in Land Condition Application Form

Please note that the application form and other paper should be submitted electronically.

· Please refer to the ‘SiLC Registration Guide’. All parts of the application must be completed accurately or delays may occur in processing your application.

· The information you provide to us will be processed in accordance with the requirements of the Data Protection Act 1998.

· Please advise the SiLC Secretariat of any special requirements you may have (e.g. for sightedness or hearing impairment) or alert the SiLC Secretariat or Assessors at any time during the interview and/or assessment of any exceptional circumstance arising that may affect your performance.

Personal Details

Mr (    Mrs (    Ms  (     Miss (
Dr (  
 Prof  (    Other (Please specify):
Forenames: 

Surname:
Date of Birth (DD/MM/YY):

Private Contact Details

Address:

Telephone Number:

Mobile Phone No:
Email:

Business Contact Details

Company Name:
Job Title/Position Held:
Address:
Telephone Number:
Email:


__________________________________________________________________________

Please note: the address indicated below will be used for all contact from the SiLC Secretariat i.e. SiLC membership etc.

	Please indicate address for correspondence

Private     (                                          Business     (



	Please indicate address email

Private     (                                        Business    (



I certify I have acquired sufficient year’s suitable experience and agree to the process of assessment as described in the SiLC Registration Guide.

I will receive instructions regarding the assessment paper and its accompanying documents by email to the main email address I have stated above, on or before the date the written assessment starts.  If the instructions do not arrive, I understand that I must contact the SiLC Secretariat on the start date. No extensions in time can be given.

Signed :







Date: 


Method of Payment
If you have any queries about the amount payable, please contact the SiLC Secretariat before completing this form. 

Invoice Details (please complete if different from correspondence address)
	Name:

	Organisation:

	Address:

	

	

	Postcode:

	Telephone:

	Fax:

	Email:


Payment Method (select one):

· I enclose a cheque made payable to SiLC

· I wish to pay via bank transfer

Please select one option from the list below:

I have not attended a SiLC Introduction Day in the last six months and I enclose payment for:

· £229.00 +VAT (£) as I am employed in the business or private sector

· £145.80 + VAT (£) as I am employed in the public sector

I have attended a SiLC Introduction Day in the last six months and I enclose a payment for:

· £159.00 +VAT (£) as I am employed in the business or private sector

· £75.80 + VAT (£) as I am employed in the public sector

	Section 1: Academic Qualifications and Training


Please refer to Appendix 3, section 4.0, in ‘SiLC Registration Guide’.

	Office use only
	Date commenced
	Date completed
	Full/Part time
	Course Title
	Course Provider
	Grade awarded
	Description of subject areas

	E.g.
	Oct 1990
	July 1991
	FT
	Pollution Control Technology
	University of XYZ
	MSc
	Bio-remediation techniques, pollution prevention, environmental law.

	
	
	
	
	
	
	
	


	Section 2: Membership of Professional Bodies


Please refer to Appendix 3, section 5.0

	Office use only
	Professional Body
	Official Abbreviation
	Level of Membership

	E.g.
	Institute of Environmental Management and Assessment
	IEMA
	Full



	
	
	
	


Section 3: Project Log sheet

Please refer to Appendix 3, section 6.0, ‘SiLC Registration Guide’. Verification Sources listed and Previous Employers may be contacted by the SiLC Secretariat. 
	Office use only
	Dates work undertaken
	Number of Days
	Description of work undertaken
	Role / Responsibility
	Verification Sources

Full contact details inc. name, address, tel., fax numbers & email.

	E.g.
	3/4/04 – 7/4/04
	5
	Phase 1 & 2 site investigation at a former petrol storage station
	Project Manager
	Name of individual, company address, tel., fax, email

	
	
	
	
	
	


If you have any special requirements that might affect your application please inform us below. This information will be confidential and will only be passed to your Assessors. In the event of exceptional circumstances arising during your assessment, that may affect your performance, please advise the SiLC Secretariat immediately.

Section 4: Reference

Please refer to Appendix 3, Section 7.0 of the ‘SiLC Registration Guide’

Please indicate sector for reference:

( Consultancy

( Business


( Education


( Public

Section 5: Declaration

Candidate's Declaration

I understand that plagiarism and significant collaboration will result in failure of the assessment.  I hereby testify that all my answers to the Specialist in Land Condition Assessment paper are my own work.

I understand that the interview will be audio recorded and neither I, nor any of the Assessors will be provided with a copy of the recording so that all participants are subject to data protection. I agree to the tape being heard by Assessors/SiLC PTP only if required for clarification of a query arising from assessment.

I accept the presence of a registered SiLC as a silent observer at the interview, for Assessor training purposes.

I certify that the statements contained in this form are to the best of my knowledge and belief, correct.

I confirm I will abide by the SiLC code of conduct and disciplinary procedures throughout my association with SiLC.

Signed:







Date:

I give permission for my details to be held on a public register
     Yes 
     No

Final Checklist

Please note that the application form and other paper should be submitted electronically 

Please ensure that all of the items listed below are included with the application to avoid delays.  

· application forms;                       





· academic certificates (not training attendance certificates);



· certificates for professional body membership; and


· CV




· Two original, sealed references (sent separately by post)






· assessment fee (cheque by post or completed credit card form)




Please return to: 

Specialists in Land Condition Register Ltd 

c/o Forum Court Associates, Office 205

Devonshire House Business Centre

29-31 Elmfield Road

Bromley

Kent BR1 1LT

Tel: 020 3700 8659

Email: silc@silc.org.uk
Appendix 5 Guidance for SiLC CPD submission
Introduction

It is a requirement for those individuals registered as SiLC to be proactive with their Continuing Professional Development (CPD). To support those who are registered, the following guidance on CPD has been developed by the SiLC Professional and Technical Panel (PTP).

The need for CPD 

Land condition is a very wide-ranging discipline and is evolving, expanding and continuously developing.  The SiLC Professional and Technical Panel (PTP) recognise that development and growth in professional knowledge and skills is essential.  Continuing Professional Development (CPD) is defined as the responsibility of individuals to maintain their professional credibility by demonstrating that their knowledge, understanding and skills are maintained, developed and updated. 

· Demonstration of CPD shows commitment to your professional development and maintenance of high standards.  

· It is a requirement of the SiLC Code of Practice.
· It is a useful tool to use to evaluate your achievements of the previous year, and to identify and prioritise your future development needs.

Point six of the SiLC Code of Practice:

“Continually work to maintain and improve their knowledge using a combination of training and practical work; and give reasonable assistance to candidates wishing to enter the profession.”

All registered SiLC are required to sign a declaration with regard to CPD. The declaration is attached to this guidance. 

CPD Requirements

You can document your CPD with a variety of activities, and you should provide evidence of maintenance and development of your knowledge, your competence, and your awareness of relevant legislation and best practice.

Maintenance of Professional Body Membership is a requirement for an individual to remain registered as a SiLC. The majority of SiLC have a Professional Body requirement for CPD submission and this may be used for your CPD submission when requested. For those SiLC who have no official requirement, or whose professional body does not provide a CPD record sheet, a SiLC CPD log sheet is attached to this guidance.

· Log sheets of CPD may be submitted in any format:

· The CPD return acceptable to your Professional Body;

· The log sheet provided with this document;

· Any other logical format. Your evidence should be clearly presented and include a brief account of skills and knowledge gained from each activity.

· Those sections of the CPD submission that are relevant to SiLC Criteria should be highlighted. 

· Additional logs may be added that are specific to the SiLC Criteria as required. 

You should update your CPD log regularly, and be prepared to submit it to the PTP if requested. You should keep evidence and verification sources of your CPD activities (where appropriate) as these may be requested during a review.

These guidelines are intended to provide direction and guidance for registered SiLC and are not prescriptive. You are expected to be proactive and develop an individual CPD plan. 

The SiLC PTP has not set a minimum level of CPD (in terms of hours) for SiLC, or set up a system of allocating points for any CPD undertaken.
What to include in a CPD submission when requested

· Log of maintaining and improving knowledge and understanding – with particular consideration to the SiLC criteria.

· Log of the application of knowledge and understanding relevant to land condition across the range of professions involved.

· Log of use of communication skills, internal and external; and
· Log (where appropriate) of assistance to candidates entering the profession.

Qualities that may be included:

· Specific technical knowledge and or skills, especially those outside the remit of usual work (for example, a Chartered Geologist may need to further develop understanding of the role of Chartered Surveyors and vice versa)

· Knowledge of relevant new legislation

· Management techniques

· Problem solving

· Communication skills

· Leadership / management skills

Developing a CPD Plan

· Set objectives with a realistic challenge and target levels to achieve.

· Choose a preferred method of learning (or combination).

· Include SiLC Criteria requirements (e.g. keeping up to date with the LCR).

· Reflect on activities and evidence of skills acquisition.

· Identify personally suitable potential subjects and qualities as suggested above.

CPD Activities
Below is a list of examples that may contribute towards CPD if undertaken in relevant subject areas.  The list provides examples, but is not exhaustive.  If you are unsure whether or not an activity will be deemed relevant please include it.

· Day to day practice (projects, role, writing reports and peer reviews)

· Development of skills and knowledge through work-based activities

· Keeping up to date with legislation and regulation

· Team work, leadership, staff management and coaching

· Involvement with regulators on specific issues and local policy development

· Policy and practice formulation, consultations

· Teaching, lecturing, tutoring, development of courses, procedures and policy

· Attending training courses, seminars, conferences or workshops, including knowledge/skills gained

· Attendance at or presenting at SiLC training/assessor days

· In-house training and distance learning programmes

· Voluntary work in support of a suitable area

· Involvement in working groups/focus groups/forums/panels/professional bodies 

· Reading relevant journals / magazines

· Networking

· Writing papers and articles

· Technical meetings/briefings/presentations

Submitting your CPD Log to the PTP
The SiLC Secretariat will make an annual request for CPD logs from a sample of SiLC. You should return your log within two weeks of the request. The PTP will review the submissions and may request additional information and verification of evidence. The date of your last satisfactory CPD return will be noted on the Register. If you do not submit a satisfactory CPD return when requested, this will also be noted on the Register. Failure to submit evidence of CPD on request may, as a last resort, result in your SiLC registration being revoked.

The PTP recognises that circumstances may arise where you are unable to undertake an active CPD programme, for example illness, career break and maternity leave.  In these circumstances you should make a written request to the SiLC Secretariat for consideration for exemption by the PTP, and the requirement for CPD may be waived for a specified period of time.  Exemptions will be considered on a case by case basis, and you should if possible endeavour to keep abreast of current developments in your field by reading etc.   
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Declaration of Continuing Professional Development

I declare that as a Registered SiLC I am proactive in my approach to Continued Professional Development (CPD) and keep an up to date personal development plan and logs of the CPD undertaken. 

 I am a member of ……………………............................................(professional body) and have complied with their CPD requirements. 

AND/OR

 
I have completed my CPD return using the SiLC Log-sheet (see below)

AND/OR

 
I have completed my CPD return using my own format of CPD log

I understand that as a Registered SiLC, the Professional and Technical Panel may request to see my CPD plan and logs. I agree to provide these within two weeks of receipt of the request in either an electronic or written format.

I understand that non-conformance with this requirement may result in my losing SiLC Registration.

Signed…………………………………………………………………………….

Print Name…………………………………………………………………………

SiLC Registration No……………..

Date………………

SiLC Registration Continuing Professional Development Log-sheet

	Name & Initials
	
	Employer details 
	
	Sheet
	
	of
	

	Address for correspondence
	
	
	for the period of
	
	to
	

	
	
	Registrant No. 
	

	
	
	

	
	
	

	Tel
	
	Tel
	
	

	Fax
	
	Fax
	
	

	Email
	
	Email
	
	Date Registered
	


	Date of activity
	Time

days or hours
	Description of activity, objective and reflection on skills/knowledge gained


	Verification source (e.g. certificate of attendance, witness statement, report of outcome, name of contact)
	Originator of activity



	EXAMPLE

(date)
	1 day
	SiLC Training Day

-Training received on the criteria for becoming a SiLC and how to prepare for SiLC assessment


	Certificate of attendance 
	(Training day organiser)

	
	
	
	
	

	
	
	
	
	


� SiLC PTP members: 


Association of Geotechnical Specialists, Chartered Institution of Water and Environmental Management, Institution of Civil Engineers, Institute of Environmental Management and Assessment, Royal Institution of Chartered Surveyors, Royal Society of Chemistry, Chartered Institution of Environmental Health, Geological Society, Royal Environmental Health Institute of Scotland.


� A list of bodies licensed to award CEnv is available from www.socenv.org.uk 


� A list of bodies licensed to award CSci is available from www.sciencecouncil.org/
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